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1.0 Convert Purchase Requisition: 

Master Data\Procurement\ Purchase 

Requisitions\ Purchase Requisitions 

 

 

A. Insert the EPR no in the Requisition filter 

field.  

 

B. The line shows that the PR has been 

approved by the final approver and can be 

convert to Purchase Order. 

 

 

 

C. Next, go to “Actions” and select 

“Convert”. 

 

 

 

 

 

 

 

D. Insert the order series for the Purchase 

Order in “Order Series” field and insert the 

order type in the “Order Type” field. 

 

E. Next, click “Convert”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

F. Insert “D” in order to display in the 

“Device” field. 

 

G. Then, click “Continue”. 

 

 

 

 

 

 

H. Then, insert “D” in the “Device” field. 

 

I. Next, click “Continue”. 
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The display browser shows that the Purchase 

Requisition has been converted. 

 

One EPR can be converted into multiple 

Purchase Order based on Business 

Partner. 

 

 

 

 

 

 

 

The Purchase Order session shows that the 

EPR are converted with “Created” status. 

 


